
 
 

FINDING THE TIME TO WRITE  
 

One of the biggest challenges for most people in their attempts to becoming a published author is time! Many people 

don’t believe they have the time to devote to it. I am here to tell you that you do have the time … you just need to 

prioritise it. 

 

People run around trying to manage their time and wonder why they still don’t get everything done. It is simple … it is 

not possible to manage time because time disappears anyway. What you need to do is learn to prioritise your time to 

allow for the most important things in your life. If you can do this you will never run out of time again! 

 

If you follow these simple 10 steps you will create all the time you need to be a published and best-selling author; 

 

1. Understand that you can’t mange time, nor can you do everything you want to do or think you have to do. 

2. Decide how important it is for you to finish this book – give it a score out of 10. If it is very important then you 

will find the rest easy. 

3. Write a list of everything that is taking up your time right now. 

4. Put that list in order of priority and what is contributing to your amazing life in the future. 

5. Add ‘writing a book’ to that list in the position that reflects its priority. 

6. Of the things that fall below ‘writing a book’ on the list, decide which you can delegate or eliminate … even for 

the short-term. 

7. Add all priority commitments to the weekly planner below 

8. Highlight the times, on the planner, that you will prioritise and commit to the task of writing your book for as 

long as it takes. 

9. Stick to this schedule as if your life depends on it. 

10. Stay focussed, have fun and very soon you will be a successfully published author. 
 

Enjoy … 
 

 

 



WEEKLY PLANNER - WEEK STARTING         

          

  MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY SATURDAY SUNDAY 
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18:00               
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21:00               
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